unigue iR

HUMAN RESOURCES
Employee Self Service Portal and Web Clock

Employee Self Service Portal link: www.uniguehr.com/mytime

wa WM Clock: Workforce Managem X +

< C

@ clock.payrollservers.us/?wl=uniguehr.payrollservers.us#/clock/web/login

Always fits XXXX1111 where
XXXX = First 4 letters of last name
1111 = Last 4 digits of SSN

Wnigue|HF

HUMAN RESOURCES

"""" Password is set to a default but must be

changed at first login.

‘ EMPLOYEE PORTAL ‘
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http://www.uniquehr.com/mytime

unigue iR

HUMAN RESOURCES
Employee Self Service Portal and Web Clock

wa WM Clock: Workforce Managem X +

< c

8 clock.payrollservers.us/?wl=uniguehr.payrollservers.us#/clock/web/password/reset

Reset Password

Choose your new password.
Click “Reset”.

Success

“Wour password has been changed

Click “Back To Login” so you can
\

login with your new password.
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HUMAN RESOURCES
Employee Self Service Portal and Web Clock

unigue HR

HUMAN RESOURCES

TEST1234

You can do a “Quick” Clock In/Out by pressing
the “Web Clock” link.

-----------

EMPLOYEE PORTAL
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HUMAN RESOURCES
Employee Self Service Portal and Web Clock

Clicking the Webclock link takes you to this login screen.
You will be able to choose Clock In or Clock Out here instead of logging fully into the portal.

1],
mm 1] Quick login link: https://uniquehr.payrollservers.us/WWebClock/

HUMAN RESOURCES

i URemployee T s If you fully login to the portal, the Web Clock is on the dashboard.
@ Employee Portal x + - m| X
CLOCK IN CLOCK OUT &« C @ clockpayroliservers.us/ess/main/?jwt=eyl0eXAiOUKV1QiLCIhbGciOUIUzI1NiJ9.ey)pYXQIOJE10DE... & Guest
Employee Test IE_TI
PORTAL

MESSAGES

9:16am

You do not have any messages.

CLOCK IN CLOCK OUT
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https://uniquehr.payrollservers.us/WebClock/
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HUMAN RESOURCES

Employee Self Service Portal and Web Clock

& Employee Portal X +

6

C

# clockpayrollservers.us/ess/main/?jwt=eyl0eXAIOUKV 1QILCIhbGciOillUzI 1NiI9.eypYXQiOjE10DE... &, e Guest

@ Clocked In

MESSAGES

You do not have any messages.

Hi Employee T, you clocked in at

9:19am

GOTIT

Successfully recorded punch.

Page 5 of 8

Employee Test IETI

Frofile

Logout

Click the circle and “Log Out”
if finished.
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HUMAN RESOURCES

Employee Self Service Portal and Web Clock

& Employee Portal X +

< &

8 clock.payrollservers.us/ess/main/timecard

o]

Tana Card

Employee Test IETI

/ Review your timecard.

< Feb10-Feb16 >

APPROVAL
Actions M s E

FLL AR AL AR D A

G

Week Total (Man, Feb 10 - Sun, Feb 16)

Date

Mon, Feb 10

Tue, Feb 11

Wed, Feb 12

Thu, Feb 13

Fri, Feb 14

Sat, Feb 15

Sun, Feb 16

Time

9:24am n

0.00 hrs
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Category

Hours
zgulz
Pay Period Totals
HOURS
Total 0.00
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HUMAN RESOURCES
Employee Self Service Portal and Web Clock

Add Note: Feb 13, 2020

Enter a note about your time if necessary.
Example:
Flease change punch to Xx-XX

Save your notes.

3918 characters remaining

SUBMIT CANCEL

Use the note icon to make notes
about your punches.
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HUMAN RESOURCES

Employee Self Service Portal and Web Clock

& Employee Portal X +

< &

8 clock.payrollservers.us/ess/main/timecard

(S} e Guest H

Click “Log Out” when finished. | Profile

Week Total (Man, Feb 10 - Sun, Feb 16)

APPROVAL
Actions M S E Date

?: Mon, Feb 10
% Tue, Feb 11
% Wed, Feb 12
% Thu, Feb 13

Mote: Enter 3 note about yo me if neceszary. SxamplePlease oh
% Fri, Feb 14
% Sat, Feb 15
% Sun, Feb 16

Time

Category Hours
Notes appear on the timecards.
9:24am n ® Hourly - Regular

0.00 hrs
Pay Period Totals

HOURS

Total 0.00
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