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Employee Self Service Portal link: www.uniquehr.com/mytime  

 

Password is set to a default but must be 
changed at first login.  

Always fits XXXX1111 where 

XXXX = First 4 letters of last name 

1111 = Last 4 digits of SSN 

http://www.uniquehr.com/mytime
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Choose your new password. 
Click “Reset”.  

 

Click “Back To Login” so you can 
login with your new password. 
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You can do a “Quick” Clock In/Out by pressing 
the “Web Clock” link. 
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Clicking the Webclock link takes you to this login screen.  
You will be able to choose Clock In or Clock Out here instead of logging fully into the portal.  
 
 
 
 
 
Quick login link: https://uniquehr.payrollservers.us/WebClock/  
 
 
 
If you fully login to the portal, the Web Clock is on the dashboard. 

 

https://uniquehr.payrollservers.us/WebClock/
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Successfully recorded punch. 

 

Click the circle and “Log Out” 
if finished. 
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Review your timecard. 
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Use the note icon to make notes 
about your punches. 

 

Save your notes. 
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Notes appear on the timecards. 

 

Click “Log Out” when finished. 


